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Subject: myURHR & Student Employment
Content:

The current human resources system, HRMS, will be retired and replaced by two systems: UKG and
Workday. Starting Sunday, December 15", 2024, students will use UKG to log their time and utilize
Workday for human resources and pay-related actions, such as enrolling for direct deposit or
viewing their paycheck.

Are you a current student employee?

The most important action item to complete before December 15" is your training! System trainings
are available via MyPath. Please contact your supervisor for more information on these trainings,
and to coordinate time to complete the trainings on-shift.

For more information, search your email inbox for an email sent by the Student Employment Office
(seo@rochester.edu) on November 11% titled “Upcoming Changes for Student Employees”.

Are you the manager or administrator of student employees?

While there are many changes coming to campus with the myURHR rollout, students need to know
about changes to timekeeping and the new home for important documentation such as paychecks,
etc. Students must complete MyPath training, which covers new UKG timekeeping procedures, and
an overview of key features in Workday. This training should be completed on shift asitis
compensable time.

The most important action item to complete before myURHR’s launch is your training! System
trainings are available via MyPath. Please refer to the “My Learning Transcript” on the homepage of
MyPath for any assighed trainings.

For more information, search your email inbox for an email sent by the Student Employment Office
(seo@rochester.edu) on November 13" titled “Upcoming Changes for Student Employees — What
Managers Need to Know”.
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